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(r) ADMINISTRATIVE AIDE Vl
(Contracl of Service)

Ouolificotion Stondords:
o Must hove of leost o college-level educotion in

ony reloted field.
o R.quires 1-2 yeors of experience in o relevont

role.
o Should possess encoding skills ond proficiency in

Microsoft Suite, including Word, Excel ond

PowerPoint.

DEADLINE OF SUBMISSION : MARCH 30, 2025

lnterested applicants are requested to submit their latest/updated
Personal Data Sheet, Resume and Letter of lntent to:
Exec. [lir. Paulo Francisco C. Tatad through t'lr. Jan Erro! B. Facundo, l'll'lPA

and send to HR recruitment email: recruitment@osc.oov.oh
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(r) AccoUNTING CLERK lV
(Contract of Service)

Ouolificotion Slondqrds:
. With Bochelor's degree reloted to Accounting or Finonce,

. Preferobly with of leost I yeor work experience.

Skills ond Artributes:
. Technicol skills (Doto Anolysis ond Problem Solving)

. Communicotion Abilities / Positive Attitude

. Active Listening ond Strotegic

' Personol Attributes (Potience, lntegrity, Adoptobilty)
. Proficient in Computer Softwore

Duties ond Responsibilites:
. Assess ond Checking of Liquidotion Report of NSA

. Assess ond Checking of Reimbursement Request of NSA

. Other tosk thot moy be ossigned by the Supervisor

DEADLINE OF SUBMISSION : ,$ARCH 30, 2025
lnterested applicants are requested to submit their latest/updated
Personal Data Sheet, Resume and Letter of lntent to:
Exec. Bir. Paulo Francisco C. Tatad through llr. Jan Errol B. Facundo, I'll'lPA

and send to HR recruitment email: recruitment@_plLg0y.pt
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(t) ANTI DOPING EDUCATION OFFICER

(Contract of Service)

Role Summqry:
. Developing o code-compliont educotion plon which meets the requirements of the

lnternotionol Stondord for Educotion.
. Supporting Notionol Sport Federotions with their Anti-Doping Educotion strotegies ond

their ontidoping educotion requirements under the World Anti-Doping Code ond

lnternotionol Stondord for Educotion.
. Leoding ond monoging the educotors'teom/ network, including the recruitment,

troining, deploying ond quolity ossuring of educotors in support of the educotion

Progrom.
. Building lnternotionol relotionships with other onti-doping orgonizotions ond other

stokeholders to coordinote educotion efforts, exchonge ideos, ond enhonce progroms.

Ouqlities ond Attribules:
. lntegrity (equity, justice, foirness, couroge, occountobility)
. Excellence (professionolism, innovotion, quolity, competence)
. Respect (honesty, openness, inclusion, diversity)
. Colloborotion (engogement, teomwork)
. Dedicotion (possion)

DEADLINE OF SUBMISSION : MARCH 30, 2025
lnterested applicants are requested to submit their latest/updated Personal Data Sheet,

Resume and Letter of lntent to:
Exec.0ir. Paulo Francisco C. Tatad through l'lr. Jan Errol B. Facundo, l'll'lPA and send to HR

rec ru itm e nt e m ai I : r e c r u i t m e n t Qp s c..g 0 v. p_h.
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(r) TNTERNATIONAL RELATIONS OFFICER

(Conlract of $ervice)

Role Summory:
. Developing communicotions ond public relotions plons ond strotegies to inform

internol processes ond to inform externol stokeholders ond the ADO's vorious torget

oudiences
. Reseorching, writing ond/or producing, editing, ond proofreoding communicotion

content, including brochures, website copy presentotions, speeches, briefing notes.

. Respond to medio inquiries ond provide writing support for o voriety of medio,

including bockgrounders, speoking notes, orticles, news releoses, for distribution or

publicotion.
. Building beneficiol ond trustful relotions with othletes, sport ond onti-doping

stokeholders, public outhorities, ond medio portners.

Quolities tlnd Afiribules:
o lntegrity (equity, justice, foirness, couroge, occountobility)
. Excellence (professionolism, innovotion, quolity, competence)
. Respect (honesty, openness, inclusion, diversity)
. Colloborotion (engogement, teomwork)

DEADLINE OF SUBMISSION : fnARCH 30, 2025
lnterested applicants are requested to submit their latest/updated Persona! 0ata Sheet,

Resume and Letter of lntent to:
Exec. Dir. Paulo Francisco C. Tatad through l'lr. Jan Errol B. Facundo, l'lilPA and send to HR

re c ru it m e n t e m a i I : r e c r u i t m e n t @pS-L.g 0 v. p_h.
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